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[6 BHECEHUH M3MEHEHHH B IIpaBuia N
 BHYTPEHHETO TPYIOBOI'0 pacnopsIKa

B CBS3M C U3MEHEHUsIMH, YCTaHOBJIeHHbIMU @elepalbHBIME 3aKOHAMHU OT
16.12.2019 Ne 436-®3, ot 16.12.2019 Ne 439-03 B yacTH GOPMHUPOBaHMsI CBENECHHH O
TPYHOBOM JEATENHHOCTH PAGOTHHUKOB B 3JIEKTPOHHOM BHJIE, B COOTBETCTBUM CO CTaThMH
189 u 190 Tpymnosoro Konekca Poccuiickoit ®enepanuu

IMPUKA3BIBAIO:

1. Buectu B IlpaBuna BHyTpeHHero TpyJaoBoro pacnopsuka (maiee —IIBTP)
W3MEHEHHs, CBA3aHHble ¢ (OPMUpPOBAHMEM CBEJCHHM O TPYAOBOW [IEATENBHOCTH
pabOTHUKOB B 3JIEKTPOHHOM BHE.

2. B paznene 2 «llopsnok nmpuema pabGOTHUKOB» MYHKT 2.3. U3JIOXKHUTH B HOBOM
penaKLym:

Ipy 3aKiIOYeHHH TPYAOBOIO JOrOBOpa JIMLO, MOCTyNarolee Ha pabory,
npexnbssisieT PaboTogarento:

a) TIACTIOPT MJIM HHOM JOKYMEHT, yAOCTOBEPSIOLIUH JIMYHOCTD;

6) TPYIOBYIO KHIWXKKY U (MJIH) CBEIEHHUs O TPYLOBOH JIEATEIbHOCTH (B TOM 4HKCIE B
3MEKTPOHHOM BHUJE), 3@ MCKIIOYEHHEM CITy4aeB, KOrla TPYAOBOH OrOBOP 3aKIOYAeTCs
BIIEpBEIE WM PabOTHHUK IIOCTYNAET Ha pabOTy Ha YCIIOBUAX COBMECTUTENBCTBA,

B) B ciydasx, ycraHoBieHHbIX TK P®, npu 3aikimo4eHuu TpyAOBOTO NOTOBOpA
ML, TOCTyMalouee Ha paboTy, mpeabspiser PaGoTonarenmo cCBejeHHs O TPY/IOBOM
JesTeTBHOCTH BMECTE ¢ TPYAOBON KHWXKKOM Wiu B3ameH ee. CBeleHus O TPYNOBOH
JeATEeNbHOCTH MOIYT MCIIOJIb30BaThCsl TAKXKEe MCUUCIECHMs TPYIOBOIO CTaxa PaboTHuka,
BHECEHHMs 3allMceil B ero TPYAOBYIO KHUXKKY (B Cily4asiX, €ClId B COOTBETCTBHHU C TK PO,
vHBIM  (elepalbHBIM  3akoHOM Ha PaborHuka Bemercs TpyAOBas KHUXKKA) U
OCYILIECTBJIEHUsS JPYIMX Lieieil B COOTBETCTBAM C 3aKOHAMH M HHBIMH HOPMAaTHBHBIMHU
npaBoBBIME akTaMu Poccuiickoit denepaua.

PaGoronareiib (OPMHUPYET B 3JICKTPOHHOM BHJIE OCHOBHYIO HMH(OpMAUHIO ©
TPYMOBOM [JESTEeNbHOCTA U TPYAOBOM CTaXe KaKAOro PaGoTHuKa (najnee CBEIEHHS O
TPYNOBOM  JeATENbHOCTH) W  [PENCTaBisieT ee B NOpsAKe, yCTaHOBJICHHOM
3aKOHOJATENBCTBOM PD 06 WHAMBUAYATBHOM (TIEpCOHM(HIUPOBAHHOM) yUeTe B CUCTEME
06s3aTeIbHOTO IEHCHOHHOTO CTPAaXOBaHHs, Ul XPaHEHUS B MH(GOPMALMOHHBIX pecypcax
[Tencuonnoro ¢pouna PP.

B cBefieHHs O TPY/IOBOM NEeATENBHOCTH BKIHOYAeTCs HHPOPMAIIHS:
\

|



- 0 PabGoTtHuke; mecte ero paboTsl;

- €ro TpynoBod QyHKuuMu: - mepeBogax PaboTHuka Ha Ipyryr0 NOCTOSHHYO
paboty; yBonbHeHuMM PaboTHMKa C yKa3aHHEM OCHOBAaHHS W INPUYMHBI IPEKPAILEHHS
TPYZAOBOI'O IOrOBODA;

- Ipyras uHpopmauus, npegycMotpeHHass TK PD, unbiM deiepanbHbIM 3aKOHOM.

Paboronarens 06s3aH npenoctaBuTh PaboTHUKY (32 UCKITFOYEHHEM CIIy4YaeB, €CIIH
Ha PaboTHuKa BeneTcs TpyAoBas KHHIKKA) CBEJICHUs O TPYIOBOH AEATENBHOCTH 3a MEPHOL
pabotel y PaboTonatens criocoboM, yka3aHHOM B 3asiBlieHUH PaGoTHHKa (Ha GyMaXKHOM
HOCHUTEIIE, 3aBEPEHHbIE Ha/JIeXalluM 0o0pa3oM, WU B (pOopMe 3JIEKTPOHHOIO JOKYMEHTa,
TOJNKCAHHOIO YCHJIEHHOH KBalM()ULUMPOBAHHOW 3JIEKTPOHHOM NOANMMCBHIO (TIpu ee
HanmuuM y PaGortojarens), IOJNaHHOM B IUCHMEHHOM (OpME WM HAMpABIEHHOM B
nopsiaxe, ycraHoBjaeHHoM PaGoTonarenem: ’

- B mepuoj paboThl — He IO3JHee TpeX pabdouux AHEH co IHS MOJAaYH 3TOro
3asBJICHUS;

- IPY YBOJIbHEHUH — B JIEHb NPEeKpalleHus: TPy JOBOTO JOTOBOpa.

B cnyyae BeisiBieHUsT PaOOTHMKOM HEBEpPHOW WM HENOJIHOA MHGOpMaLUM B
CBEJICHUAX O TPYAOBOH NeATEeNIbHOCTH, NpeAcTaBieHHbIX PaboTonarenem A XpaHeHUs B
uHdopMaonHbIX pecypcax [lencuonnoro ponna P®, Pabortomarens no mucbkMeHHOMY
3asBIIeHHI0O PaboTHHMKa O0O0si3aH HCIPAaBUTh WJIM JONOJIHUTh CBEJEHHS O TPYyAOBOH
HNEeSTENbHOCTH M IMpPEACTABUTh HX B MOpAAKE, YCTaHOBJIEHHOM 3aKOHOJATEJIbCTBOM
Poccuiickoii ®enepanuu 06 HHIXBHIYaTbHOM (IIEpCOHU(UIIMPOBAHHOM) y4eTe B CUCTEME
00513aTENBHOI0 NEHCUOHHOIO CTPaXOBaHUs, U1 XpaHEH!Us] B MH(OPMalMOHHBIX pecypcax
ITencuonnoro ¢ouna PD;

r) JOKYyMEHT, MOJATBEPXKIAOIIUNA pPErucTpauuio B CHCTEME WHAMBUAYaJIbHOTO
(mepcoHUPUIMPOBAHHOr0) yueTa, B TOM YHCIIE B (POPME 3JIEKTPOHHOTO TOKYMEHTa,

1) DOKYMEHTHl BOMHCKOTO ydYeTa - IUIi BOGHHOOOS3aHHBIX M JIMII, MOIJIXKaUUX
TMPU3BIBY HA BOEHHYIO CIIYXKOY;

e) HOKyMeHT 06 00pa3oBaHWH, O KBaTM(UKALMHM, B TOM YHCIIE BOAUTEIHCKOE
YAOCTOBEPEHHE - IIPU MOCTYIUIEHHH Ha paboTy, TPeOyIOILyI0 CeUUaIbHBIX 3HAHUM WU
CHELHAIBLHON NOATOTOBKH;

K) JIOKyMEHT 00 00s3aTe]bHOM IIPEABapUTENBHOM MEIULHHCKOM OCMOTpe
(o6cnenoBanuy) mpH InpueMe pabOTHHMKA Ha pabOTy, HENOCPENCTBEHHO CBS3aHHYIO C
JBHXXEHHEM TPAHCIIOPTHBIX CPEACTB;

3) MHbIE JOKYMEHTBI - COINIAaCHO TPeOOBaHUAM JEHCTBYIOILETO 3aKOHOAATEIBCTBA
PO.

3aKIIOUeHHe TPYI0BOro 10roBopa 6e3 NpeabsBICHUs YKa3aHHBIX JOKYMEHTOB HE
IIPOU3BOIAUTCS.

3. B pasmene 4 «[lopsok yBONbHEHHs pPabOTHUKOB» IYHKT 4.6. M3JIOXKHTH B
HOBOM penaKiHHu:

B IeHb mNpeKpallleHusi TPyJOBOro jorosopa Paboronmaresns 00si3aH BbINATH
PaGoOTHUKY TPYAOBYIO KHWXKKY HJIM NPEJOCTABUTH CBEIEHUS O TPYAOBOH NEATENILHOCTH Y
nauHoro PaGoronmarens.



Ecin B feHb npexpaiienus TpynoBOro JOroBOpa BbLIATH PaGOTHHKY TPYHOBYIO
KHWKKY MJIH IIPEJOCTaBUTh CBEAECHHUS O TPYIOBOM AEATENbHOCTH Yy JaHHOro Paboronarens
HEBO3MOXKHO B CBSI3U C OTCYTCTBMEM PaboTHHKa nH60 ero oTka3oM OT MX HOTy4YeHHH,
pabotozarens 00s3aH HanpaBuTh PaGOTHHKY yBEOMIEHHE 0 HEOOXOMUMOCTH SBUTHCS 3a
TPYHOBOH KHIDKKOW /MO0 JaTh corjacke Ha OTHpaBJIeHHe ee [0 MOoYTe WM HArpaBHTh
PaboTHHKY MO mouTe 3aKa3HBEIM MHCBMOM C YBEIOMJICHHEM CBEEHHsS O TPYLOBOM
AEATEeNbHOCTH 3a Mepuoi paboTel y gaHHoro Paboronarenst Ha GymMa>KHOM HOCHTee,
3aBepeHHbIe Hajjiexaum o6pazoM. Co AHS HaNpaBJICHUs YKa3aHHLIX YBEIOMIICHHS MU
nuceMa PaGortozmarens ocBoGOXHaeTcs OT OTBETCTBEHHOCTH 3a 3aJEePXKKy BbIJauH
TPYAOBOW KHIKKM WJIM NPEJOCTABIICHHUs CBEAEHUH O TPYIOBOM AEATENLHOCTH y JaHHOTO
'PaGoronarens. . :

ITo muceMeHHOMY oOpalleHuio PaGoTHMKa, He [ONYYHBLIEro TPYIOBOM KHIKKH
nocie yBojbHeHus, Paboronarens o6s13aH BbIAATH €€ He MO3/HEE TpeX pabounx JHel co
aHs oOpamenuss PaGorHuka, a B ciydae, ecid B coorBercTBHM ¢ TK P®, wuHbIM
(enepanbHBIM 3aKk0HOM Ha PaGoTHHMKAa He BeHeTCs TPYNOBas KHMXKKA, 110 OOPalIeHHIO
PaboTHuka (B NMHCBMEHHON (opMe HIM HANpPABIEHHOMY B MOPSAAKE, YCTAHOBIEHHOM
PaGoronareneM) He IMOy4YMBIIEr0 CBEJEHHWH O TPYAOBOH IEATENHHOCTH y JAHHOTO
PaGoronarens mocne yBombHeHus, PaGoTomarens o0si3aH BBIHATH MX He TMO3JHEE TpeX
pabourx nHeH co aHs obpaieHus PaGoTHHKa crocoGOM, yKa3aHHOM B ero obpallieHHH
(va OymaxxHOM HOcUTese, 3aBepEeHHble HAIJIeKAIUUM CIOCO0OM, WIH B (opMme
3JIEKTPOHHOI'O JOKYMEHTA, IIOANUCAHHOrO YCHJIEHHOH KBaTM(DUIUPOBAHHOMN 3JIEKTPOHHON
NOANUCHIO (IIpH ee Hanuuuu y PabGoronarens).

4. B paznene 4 «ITopsaox yBoJbHEHUS paOOTHUKOBY MYHKT 4.8. HCKIFOYHTh.

5. B paszgen 5 «OcHoBHble npaBa U 00s3aHHOCTH PaGotomarens» n06aBUTH II.
5.2.3-5.2.4 cnenyromero conepKaHus:

5.2.3. Ilo nucemenHoMy 3asiBienuto PabotHuka PaGoronarens o6s3an He mo3gHee
Tpex pabodmx AHEH ¢ AaThl MOAAYM ITOrO 3asBICHUS BBLAATH PAaGOTHHKY TPYIOBYIO
KHIDKKY (32 MCKJIFOUE€HUEM ClilydaeB, eciii B cooTBeTcTBUU ¢ TK P®, uHbIM (enepanbHbiM
3aKOHOM TpyJoBas KHIDKKa Ha PaGoTHMka He BeleTcs) B LesIX ero o0s3aTeIbHOro
COLIMAJIBHOTO CTpaxoBaHMs (oOecrieueHus), KOMMM JOKYMEHTOB, CBSI3aHHBIX C paboTOH,
CTpaBKU O 3apabOTHOM IIaTe, 0 HAYMCICHHBIX M (DaKTUYECKU YIUIAYEHHBIX CTPaXOBBIX
B3HOCax Ha o0s3areipbHOE MEHCHOHHOE CTpaxoBaHHE, O Iepuoje paboThl y HaHHOIO
Paboronmarens u npyroe). Konmuu HOKyMEHTOB, CBSI3aHHBIX C pabOTOM, JOMKHBI OBITH
3aBepeHbI HaJIeXaluM 00pa3oM U IpeaocTaBisAThess PaboTHHKY 6e3B03ME3IHO.

5.2.4. CBegeHust 0 Tpy10BOH nesitesibHOCTH (cTaThs 66.1 TpymoBoro komekca PD)
y nanHoro PaGoromarens mnpepocraBisitorcsi PabGOTHUKY B MOpSAKE, YCTaHOBJIEHHOM
crathaMu 66.1 u 84.1 TK P®O. :

6. Benymemy cneumanucry no kagpam BacunwseBoit B.B. B cpok mo 05.03.2020
OpraHM30BaTh O3HAKOMJIEHHE BCeX PaOOTHUKOB YUpPEXIE€HUSI C HACTOSILUM MPUKA30M.

7. KoHTpOJIb 32 UCIIOTHEHUEM HACTOSIIETO NpHKa3a OCTABIISIO 32 co0oid.
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